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Certificate in Time Management for HR 

Time management for HR involves the strategic planning, organization, and supervision of 

time-related aspects within an organization. It encompasses managing employee 

attendance, optimizing work schedules, ensuring compliance with labor laws, utilizing time-

tracking tools, and fostering a productive work environment. 

Note: Please note that only assessment is provided and no learning resources will be 

provided. 

 

Why should one take Certificate in Time Management for HR? 

Efficient time management helps in optimizing workflows, reducing wasted time, and 

increasing overall productivity. Proper time management minimizes labor costs, prevents 

unnecessary overtime, and ensures efficient resource utilization. 

Effective time management contributes to a balanced work-life schedule, leading to 

improved employee satisfaction and reduced burnout. 

Who will benefit from taking Certificate in Time Management for HR? 

HR Professionals, HR managers, officers, or administrators, Team Leaders/Supervisors 

and Business Owners/Managers will benefit immensely by opting for Vskills Certificate in 

Time Management for HR. 

Test Details 

 Duration: 60 minutes 

 No. of questions: 50 

 Maximum marks: 50, Passing marks: 25 (50%) 

There is no negative marking in this module. 

Fee Structure 

Rs. 1,999/- (Excludes taxes)* 

*Fees may change without prior notice, please refer http://www.vskills.in for updated fees  
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Companies that hire Vskills Certificate in Time Management for HR 

Professionals  

Various companies and organizations across industries value HR professionals with 

expertise in time management. These include corporate enterprises, small and medium 

enterprises (SMEs) and consulting firms. MNCs hire Time Management for HR 

professionals for human resources related tasks. Companies employing Time Management 

for HR professionals include Google, TCS, Accenture, IBM, Tech Mahindra, GE, Amex, 

Deloitte, Wipro, TCS, etc. 
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2. Attendance Management 
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